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This optional form is intended to help organise the application requirements process, and should not be used to replace the Security ID Scheme instruction document.
1
Completed
The applicant signed a declaration that the information given is complete and accurate.
The applicant signed a declaration that they have no unspent criminal convictions other than those disclosed. 
The applicant disclosed unspent convictions & charges.
We have discussed the applicants ongoing requirement to notify their company, if they are charged or convicted of any offence in the future.
The applicant signed a declaration that they accept any misrepresentation is grounds for refusal of employment, disciplinary action or criminal charges.
The applicant signed an authorisation to approach former employers and Government agencies to verify information.
The applicants Identity has been confirmed.
The applicants 'Right to work' has been confirmed. 
Remember to discuss the application process for Criminal Record Certificates including any overseas certificates required, how to complete the forms etc. and when to apply.
The applicant provided their full 5 years Employment History.
The applicant provided full details of any gaps in their Employment History.
Verification Stage
Have you obtained references to cover the full 5 year history period.
Has each reference been verified. 
The applicant provided full detail of locations of residence and addresses covering the preceding 5 years. 
Has the applicants Criminal Record history been verified. 
Evidence Documented
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Interview Stage
Are you satisfied that the applicant has successfully passed the background clearance and is suitable to be issued with a Security ID card that provides access to the Critical Part of the Security Restricted Area at a UK Airport.
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